NLIC Media Ministry Request Form
In order to adequately provide requested media service, please fill in the following information and submit form to Media Director, Elder Quincy Preston or submit to church office.  Request should be submitted at least 30 days prior to date for which support is requested.  If your event is week to week, please submit information a week in advance.  Likewise, ALL materials (pictures, videos, CDs, etc.) needed to complete the request should be submitted at least 3 weeks prior to date for which service is needed.  All requests are subject to final approval by pastors Kevin and Linda Willis. 

	· A Media Ministry Team Member will be assigned to your event/project.

· That person will also attend any meetings if needed, prior to date of service.

· Only active trained Media Ministry Members can work audio visual equipment in sanctuary.


Date Form Submitted:  _____________________________
Ministry Requesting Support:  ________________________________________________
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Individual Requesting Service: ________________________________________________
 Contact Information

Phone: _____________________________
Email:  ________________________________________________

Service Requested:     Audio          Video           Power Point           CD/DVD Copies          Announcement 
(All announcements must be submitted a week in advance and will be done by the Media Team)
Media service is required:      Date ____________________        Time _________________
Please give a brief description of services need/Announcement:
	__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________




Media Director: Elder Quincy Preston           Ph: (901) 428-1261          Email: admin@newlifeinchristfc.org

