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NEW LIFE IN CHRIST

                    Fellowship Church

REQUISITION FORM

Note: Only the ministry leader can fill out a requisition form. A receipt must be turned in with each form. If you do not have a receipt as verification of your purchase, the church cannot refund you your money. Checks will be disbursed on the next following Sunday. Purchases that are over a $1000.00 must receive an approval before being made or reimbursed.

Ministry leader name: _____________________________ Date:_______________

Name of ministry: _________________________________________________
Amount of purchase: $__________    $____________   $ ___________  $___________
Total Amount of reimbursement: $______________

Place of Purchase: ________________ _______________ ________________ ______________ 
Please give a brief description of purchase made and why:_______________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________

Office Use Only

Reimbursement Check #: _________

Amount of Check: $____________

Date of Check: _______________

Authorize Signature: _________________________ 

Authorize Signature: _________________________
